Englishat Work H4HJEE

Episode 20: Team meeting I & X
Setting an agenda fora meeting
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Narrator: W AdEE Tip Top HAAR. B E®EHF<T, A Paul iR%] 7. fillik Anna 3k
TR, ANEEEAR T,

Denise: Here you go Anna, it's a print-out of the agenda for the meeting.

Anna: Thank you. Oh dear, I'm not sure if I know the right words to start
meetings.

Narrator: Well, &7 LLi:

WHE KK 4S5 KF3%. Thank you for coming.
ASREWHFE LA 5TWN% . There are five items on the agenda today.

Anna: Items?

Narrator: Fbi B 9EiE, &EA 'things' —Ff. FE-—I0—Ti) k.
¥— Firstly, 5 secondly, X5/ afterthat, ¥4 /2 and then, &J5
finally...

Anna: Yes, that's easy.

Narrator: SRR —RZF 1 ‘any other business.'

Anna: Any other business?

Narrator: X7, BT HRE RSB, EFRAMF AR EFETFENRM? E Tom HEHR
B—NHCMAE), Denise A AeARYL UL IHIER T . S5 2 WCHEk AT ASE oK T,
fREJ LA Let's wrap up FAITATLAGE R T .

Anna: To wrap up. Okay, I'll do my best. Oop, it's time, everyone is gathering.
(Sound of shuffling, chairs being moved, quiet pre-meeting chitchat
between staff.)

Anna: Thank you. Thank you for coming. Paul will be here soon, but he asked me
to start the meeting. There are (counting to herself) one, two, three, four
items on the agenda today.
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Paul:

Anna:

Paul:

Anna:

Paul:

Anna:

Paul:

Narrator:

Anna:

Narrator:

Firstly, the stock management systems. Secondly, plans for a team-
building activity (collective groan). After that, the colour of our new apples
and finally any other business, before we can wrap up.

(arriving) Oh golly gosh, there you are, here I am, good. Hello everyone.
Sorry I'm late.

I'd just opened the meeting.
Great. Remind me what the first item on the agenda is?
Stock.

Stock, stock and stock. Ah yes, stockmanagement systems. Yes, right.
Well that's mainly to announce that we need to start developing a good
stock management system. So we can meet the huge demand I am

expecting for these laser-curve fruits. Anna, I'd like you to lead on that.

(quiet murmur of surprise)
Me? You want me to be in charge of the stock management systems?

Anna's had some excellent ideas already and I think she'll do a great job.
For these new fruits, stock control would be key to supplying our
customers laser-curve oranges, laser-curve lemons, laser-curve (fade out).

XX Anna SRUDRIFHE,  ALMRTRERA W U5, ER T RIS . ik
IERE S — T 2 — S 4g 15

Thank you for coming.

There are four items on the agenda today.
Firstly...

Secondly...

After that...

Then...

And finally...

Any other business.

And then we can wrap up.

WAERMATEAL R 7. Well, time for me to wrap up too. FA1 R H Fia!
Bye!

e Listening Challenge W 8k

What was the second item on the agenda for today's meeting?
DRIFLIT I AT e 5B 4 7

Answer: Plans for a team-building activity.

BF: HIM T 1951 %
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